Write a letter complimenting a business or company for its outstanding services or products. Be specific about what you like, and give details on your positive experience with the company. 

Write a cover letter for a scholarship application. Include information about yourself, how you will use the scholarship, and your appreciation for the opportunity to apply. 

2. Two months ago, you ordered a one-year subscription to a magazine and enclosed a check for $24.00. You have received no response and no magazines. The check has not cleared the bank. Write a letter to the magazine explaining the problem and stating what action you would like the magazine to take. 

Write a letter in response to a job opening posted in the newspaper. For grading purposes only, tape the job advertisement to the back of the letter (you would not need to do that for an actual letter of application). 

