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{Go to Insert:  header.  Choose the one with three columns.  Be sure to check the box marked Different First Page.  Header is 0.5” from top.  In the first column, type your header as shown above.  Be sure to check the font—TNR 12 pt—in header and in text. Header above can be no more than 50 characters.  Be sure to include the words “Running head” exactly as you see it above, followed by a colon, then the title in ALL CAPS.  If your title is too long, shorten it.  Remove the middle column.  In the third column, insert page number, current position, plain number.}
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Title Centered on This Line
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